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Guide to Town4kids Lesson Planner 
 

The Town4kids Lesson Planner enables the teacher to review each activity and to customize 
modules as lesson plans for the students. The lessons and activities are organized into topics. 
Each activity takes from 2-5 minutes to complete, depending on how prepared the student is. 
Teachers can use the modules as they are or can customize their own sessions to meet their 
students’ needs. A lesson plan may consist of one session or several sessions, depending on how 
you want to organize your instructional program. 
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ACCESSING THE ACTIVITY DATABASE (TOP HALF) 
 
(1) TOPICS MENU 
Click to view drop-down menu and select topic of interest. Click the left and right buttons to view database in 
previous and next category of topics, respectively. 
 
(2) TOPIC SELECTION 
Displays the available resources on selected topic. Click on any title to view its thumbnail (7) and description (6). 
Double click to launch. 
 
(3) INSERT TO LESSON PLAN 
1-click function to add all lessons displayed in the current topic selection to the lesson plan on the bottom half of the 
Lesson Planner screen. 
 
(4) USER’S GUIDE 
Click to launch this user’s guide, which explains the various features and provides an overview of the contents. 
 
(5) ADMINISTRATION 
Features include ‘Class Administration’, ‘View/Print Student Reports’, ‘Change School/Subscription Information’ and 
‘Check For Update’. Refer to the page on Administration Features. 
 
(6) LESSON DESCRIPTION 
Gives a brief description of the lesson shown by the thumbnail. 
 
(7) LESSON THUMBNAIL 
Thumbnail of selected lesson -> Double click to launch. 
 
(8) ADD TO LESSON PLAN 
Click to include lesson (shown by the thumbnail) in the lesson plan on the bottom half of the Lesson Planner 
screen. 
 
(9) SEARCH BY KEYWORD 
Click once on the search box and type in a keyword for your search, and click the "GO" button to find related lessons. 
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PLANNING A LESSON (BOTTOM HALF) 
The Town4kids Lesson Planner enables the teacher to create individual lesson plans according to 
the needs of the class. Teacher may also access pre-planned lessons and make changes to them 
by adding or deleting activities and saving it as a new plan. Each lesson plan can comprise many 
sessions. (For example, Lesson Plan 1 may be for the month of January. The plan may contain 
four sessions, each representing one session per week.) 
 
(10) “FILE” & “EDIT” FUNCTIONS 

File Function →  New Lesson Plan > Create new lesson plan 
Open Lesson Plan > Open existing lesson plan 
Save > Save a new or modified lesson plan 
Save As… > Save modified lesson plan as a new lesson plan 
Print All Sessions > Print a summary of all sessions in lesson plan 
Print Current Session > Print a summary of only the current session 
Exit > Exit the lesson planner 
 

Edit Functions →  Insert Session > Insert a new session in between existing sessions 
Delete Session > Delete the current session from lesson plan 

 
(11) CURRENT LESSON PLAN: Shows the file name of the lesson plan. 
 
(12) LESSON PLAN THUMBNAILS: These are lessons included in the lesson plan. They can be shifted around to 
rearrange the sequence. Double click to launch the individual lessons. 
 
(13) SESSIONS: A LESSON PLAN can contain many SESSIONS. This window shows which session in this lesson 
plan you are viewing. Use the arrows to switch between sessions. 
 
(14) SEND LESSON PLAN TO STUDENTS: Click to send the lesson plan to student stations (use this feature 
provided other PCs have been installed with Student Version). 
 
(15) CREATE LESSON GUIDE: Teacher may create a guide for students to accompany the lesson created. 
 
(16) TRASH BIN: Click and drag thumbnail from session plan to the trash bin to remove it from the session. 
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 Guide to using The Student Version 
 

Student Login Screen 
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Student Lesson Screen  
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 Guide to the Lesson and Activity Screens 
 
Students will be able to easily complete their lessons using basic mouse skills. Additionally the 
menu bar at the bottom of each screen facilitates the student going through each step of the lesson, 
activity or song. 
 

Vocabulary Screen (Example) 
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Activity Screen (Example) 
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Song Screen (Example) 
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Drawing Tool Screen (Example) 
 

Notes: 
1) Left-click on one of the ‘stamps’ or ‘pictures’ in the toolbar and release the click button 
2) Move the mouse around the artwork and select a position 
3) Left-click on the mouse again to 'fix' the selected stamp or picture onto the chosen position 
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THEMATIC LEARNING 
TABLE OF CONTENTS 
 
Alphabet & Beginner Phonics 

• The Alphabet 
• Beginning Sounds 
• Vowels 
• Final Consonants 
• Variations 
• Blends 

 
Myself 

• Face & Emotion 
• Body & Movement 
• How Our Body Works 

 
My Family 

• My Family 
• The Family Tree 

 
My Things 

• My Toys 
• My Pets 
• Clothes & Accessories 

 
My House 

• Living Room 
• Bedroom 
• Kitchen 
• Bathroom 
•  

My Neighborhood 
• At the Park 
• In the Street 
• Tree 

 
My School 

• In The Classroom 
• Art Project - My School 

Bus 

Number and Counting 
• Number and Counting 
• My First Addition 

 
Animals 

• Animals (1) 
• Animals (2) 
• Drawing Animals 
• Farm Animals 
• Story - Noah's Ark 

 
Under The Sea 

• Sea Creatures 
• Story - The Proud Penguin 

 
Creepy Crawlies 

• All about Insects 
• Sing Along 

 
Transportation 

• Transportation  
• Songs & Art Projects 

 
At A Party 

• At A Party 
• Songs & Art Projects 

 
Jobs People Do 

• Occupations 
• Occupations - Songs & 

Drawing  
 

What We Eat 
• Food We Eat 
• Fruit We Eat 
• The Food Pyramid 

The World Of Colors 
• All about Color 
• Color by Numbers 
• Color Mixing 

 
Time & Calendar 

• Telling Time 
• Time - Songs & Rhymes  
• Reading The Calendar 
 

Shapes, Size, Weight & Length 
• Shapes & Patterns 
• Weight & Length 
• Story - Gulliver's Travels 

 
Weather & Seasons 

• Weather & Seasons 
• Seasons - Art Projects 
• Clothes & Weather 

 
Space & Planets 

• Space & Planets 
 
Tales & Fables 

• A Young Dinosaur 
• Puss in Boots 
• The Wicked Witch 
• Ali Baba & the Forty Thieves 
• The Clown & The Princess 

 
Nursery Rhymes 

• Nursery Rhymes 1 
• Nursery Rhymes 2 

 
Art Projects 

• Art Projects – Masks 
• Art Projects – Puppets 




